
 
 
Position: Development Associate 

Deadline: Applications will be reviewed on a rolling basis. The last date to apply is May 15, 2018. 

Organization Description: Founded in 2011, Harlem Lacrosse is an innovative, school-based youth 

services organization that provides wrap-around support and advocacy to change the educational 

trajectories of underserved urban youth. A nationally recognized non-profit currently serving nearly 900 

boys and girls in New York, Boston, Baltimore, Philadelphia and Los Angeles, Harlem Lacrosse places a 

full-time staff member at our school sites for each of our programs. More information about Harlem 

Lacrosse is available on our website, www.harlemlacrosse.org.  Harlem Lacrosse’s most recent Impact 

Report is available here. 

Position Summary:  Harlem Lacrosse seeks a full-time Development Associate to support fundraising 

and marketing initiatives at the national level, spanning across all five cities in which Harlem Lacrosse 

operates. This position is an ideal opportunity for a self-motivated, team-oriented manager with general 

fundraising and communications experience and a commitment to sports-based and/or academic youth 

programs.  

The Development Associate role requires an experienced and dynamic approach to fundraising, 

marketing and communications for Harlem Lacrosse. He/She will be responsible for managing the 

systems and processes that drive Harlem Lacrosse’s fundraising efforts in local markets and at the 

national level. Reporting to the CEO, the Development Associate will play an important role in this next 

phase of Harlem Lacrosse’s growth by reliably building the systems, processes and messaging that 

engages and retains donors and connects them to our mission. 

Principle Responsibilities: 

Administrative Support for Development – 30% 

• Manage and maintain the donor database. 

• Manage, oversee and/or execute gift processing. 

• Manage, oversee and/or execute gift recognition. 

• Collaborate with the CEO and local Directors to develop and implement a strategic fundraising 

plan that maximizes both local and national fundraising efforts. 

• Leverage and balance the time spent by the CEO and other organizational leaders on high-impact 

fundraising activities for each local market. 

 

Marketing and Communications – 30% 

• Work with the CEO and other organizational leaders to develop a marketing strategy for Harlem 

Lacrosse. 

• Develop custom marketing materials that convey Harlem Lacrosse’s key messages in a clear, 

consistent way and with a strong professional presentation. 

• Create and deliver a Harlem Lacrosse newsletter that targets specific markets with core messages 

that are compelling and relevant to inspiring engagement. 

• Manage, oversee and/or execute Harlem Lacrosse’s online presence, including social media, 

website and other digital media (such as videos). 

 

Relationship Development and Management – 20% 

• Intentionally cultivate and care for donor relationships across Harlem Lacrosse’s spectrum.  

http://www.harlemlacrosse.org/
http://www.harlemlacrosse.org/impact/


• Creatively develop and lead the charge for corporate partnerships and the way that we engage 

them in meaningful ways. 

 

 

Event Support – 20% 

• Work with the Director of Development to support and execute special events across all Harlem 

Lacrosse geographies. 

 

The Ideal Candidate: 

The ideal candidate is an action-oriented, experienced professional who thrives in a hands-on work 

environment. He/she is a manager and leader, but also rolls up his/her sleeves to get the job done, 

regardless of the task. As a manager, he/she leverages the skills and experience of the entire team and 

actively participates in delivering necessary outcomes rather than only delegating. He/she understands 

how to think creatively and collaboratively within the context of both the local market and the national 

program, and is able to get people excited about a common goal. The ideal Development Associate 

candidate has exceptional skills relating to people and building relationships, is a collaborative team 

member, and is focused primarily on the opportunity to create life-changing experiences for youth. 

 

Qualifications:   

• 5+ years of demonstrated success building and stewarding relationships in a fast-paced, direct-

service, nonprofit organization. 

• Excellent written and verbal communication skills with the ability to target a message to a variety 

of diverse stakeholders. 

• Track record in successfully and positively identifying, engaging and sustaining relationships that 

lead to substantial engagement from those donors. 

• Passion for supporting disadvantaged youth and youth programming, preferably in the field of 

mentoring, education, and/or sports-based youth development. 

• Bachelor’s degree or equivalent experience required; advanced degree preferred. 

 

This job will require some travel. Location is flexible between one of Harlem Lacrosse’s five cities – 

Baltimore, Boston, Los Angeles, New York City or Philadelphia. Regardless of location, the ability to 

successfully work with other employees in different geographies is essential. Experience working in 

remote employee situations is preferred. 

 

Compensation: The hiring range for this position is between $50,000-55,000, depending on 

qualifications and prior experience. 

To apply, send the following to application@harlemlacrosse.org with “Development Associate” in the 

subject heading. Your application materials must be sent as a single PDF document.  

1. A cover letter stating your interest in working with Harlem Lacrosse;  

2. A resume; and  

3. A list of 1-3 references.  

Applications will be reviewed only when all three components are included.  

Strong applicants will receive a screening interview and top applicants will be invited for a formal 

interview.  

 

Harlem Lacrosse is an Equal Opportunity Employer and encourages candidates of all backgrounds to 

apply. Diversity of opinions, experiences, and backgrounds is a key asset.  


